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RECRUITMENT PERSONAL INFORMATION PRIVACY POLICY

AND CONSENT FORM

1. PURPOSE

Baker & McKenzie Management Services Co., Ltd. and Baker & McKenzie (Gaikokuho
Joint Enterprise) (“We” or “us”) jointly collect individually identifiable data (“Personal
Information”) of job candidates. This Recruitment Personal Information Privacy Policy and
Consent Form outlines our practices regarding the collection, use, disclosure, transfer and other
processing of your Personal Information.

2. JOINT USERS OF PERSONAL INFORMATION

The following entities act as controllers of your Personal Information:

28F, Ark Hills Sengokuyama Mori Tower.

1-9-10 Roppongi, Minato-ku

Tokyo 106-0032, Japan

Baker &McKenzie Management Services Co., Ltd.
Representative Director, Akifusa Takada

28F, Ark Hills Sengokuyama Mori Tower.

1-9-10 Roppongi, Minato-ku

Tokyo 106-0032, Japan

Baker & McKenzie (Gaikokuho Joint Enterprise)
Managing Partners Akifusa Takada


mailto:Recruit.Tokyo@bakermckenzie.com

3. PERSONAL INFORMATION COLLECTION AND PURPOSES OF USE

A. Personal Information collection
We may collect the following categories of Personal Information:

(1) Basic personal information, including but not limited to name, picture, home
contact information (address and telephone number) date of birth and gender;

(2) Educational/professional information, including but not limited to diplomas,
transcripts, educational background employment background, certifications, awards,
skills, language proficiency, character and other Personal Information contained in your
supporting documents (e.g., CV) provided to us as part of the application

(3) Any other data that we collect in the course of our recruitment activities

B. Purposes of use of Personal Information

We use the Personal Information listed above for the following purposes, except where
restricted by local law:

(1) Recruitment activities, such as treatment and management of candidates, CVs,
letters of interest and interviews.

(2) Personnel administration, such as managing employees’ professional files after
hiring.

4, DISCLOSURE AND INTERNATIONAL TRANSFERS OF PERSONAL INFORMATION

Transfer to other member firms

For the above purposes, we may transfer your Personal Data to other member firms and
affiliates of Baker McKenzie International to support the performance of the above processing
activities.

Cross-Border Data Transfers

Some of the recipients referred to above may be located outside of your country where the data
protection laws may not provide a level of protection equivalent to the laws of Japan. We use
transfer agreements based on the European Standard Contractual Clauses, as in force,
together with supplementary measures. We also take certain measures to provide an adequate
level of data protection and ensure that all data recipients also protect your Personal Data. We
use these legal transfer mechanisms to ensure that appropriate technical and organizational
security measures are in place to protect your Personal Information. Any onward transfer is
subject to appropriate onward transfer requirements, as required by applicable law.

5. ACCURACY OF AND ACCESS TO YOUR PERSONAL INFORMATION



Please reach out to your HR contact for individual rights requests, questions and complaints.
Under applicable data protection laws, you may be entitled to request access to correct, or
delete your Personal Data, as well as any other rights set forth by applicable law.

To maintain the accuracy of your Personal Information, we advise you to update it as necessary.
You are responsible for updating and correcting your Personal Information.

We will maintain Personal Information for as long as required to do so by applicable law(s) or for
as long as necessary for the purpose(s) for which it was collected. We will delete Personal
Information when it is no longer needed and, in any case, upon expiration of the maximum
storage term set forth by applicable law.

6. SECURITY

We maintain appropriate technical and organizational security measures to protect Personal
Information against accidental or unlawful destruction, or accidental loss, alteration,
unauthorized disclosure or access, in compliance with applicable regulations.

7. CONTACT

For any questions or complaints, or for request of access to your Personal Information, please
contact as at Recruit. Tokyo@bakermckenzie.com

CONSENT
| have read and understood the terms of this RECRUITMENT PERSONAL INFORMATION
PRIVACY POLICY and consent to the processing of my Personal Data as described above.
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